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Electronic Media Privacy Policy 
(Website, Google Docs, Email, Social Media) 

 

I.  Purpose 

The first principle of the member societies of the Unitarian Universalist Association is that we covenant to 
affirm and promote the inherent worth and dignity of every person. We believe that this principle impels us 
to respect the privacy of our members, friends, and visitors by having a clear policy on how we use personal 
information and photographs in our electronic communications.   

II.  Permitted Use of Personal Information 

We may post the following information without prior written permission: 

A.  Staff  
1. First and last names, office phone number, and church email address. 
2. Photographs when leading or attending a church-sponsored event or activity or acting in the 

capacity of a church staff member.  
3. Directory photographs and staff-provided biographical information.  

B. Congregants 

1. First and last names of adult members and friends when the person is a contact person or in a 
leadership role for a church event or activity, or is in a leadership role in the church.  

2. Photographs of adults attending a church-related event or activity, without identification by name. 
However, the church will honor an individual’s preference to never have his or her photo used in 
our electronic communications if an opt-out form provided by the church is submitted to the 
church office.  

3. Photographs with full names of board members of the church.  

C. Guests 

1. Names and photographs of persons in a leadership role (e.g., speaker, musician, author, or local 
dignitary) in descriptive announcements of church-sponsored events.  

D. Staff, Congregants, and Guests 

1. First and last names, names of children, addresses, phone numbers, and email addresses, when the 
information is password-protected or has limited distribution to people in our church community.  
This provision applies, for example, to the church directory, leadership list, and annual reports in 
the members-only section of our website; the church directory and volunteer information list in 
the permission-based section of Google Docs; and communications sent by email, such as the 
Weekly eNews. 

III. Permission Required for Use of Personal Information 

The following information may not be posted in any electronic media accessible to the general public 
without prior written permission of the person described or depicted, using a permission form provided by 
the church. If the person is a minor, written permission must be received from the parent or legal guardian.  
Permission forms are placed on file with the Office Administrator or the Director of Religious Education for 
Children and Youth and remain in effect until revoked by the named person, parent, or guardian. 

A. Personal e-mail addresses and phone numbers of church staff, members, minors, friends, or guests. 
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B. Narrative descriptions of events which include the last names of persons, except as explicitly 
permitted in Section II above.  

C. Photographs of adults identified by name, except as explicitly permitted in Section II above. 

D. Photographs of minors.  The first and/or last name of a minor will not be used in conjunction with a 
photo, even when a parent or guardian has given written permission for the use of a photograph. 

IV.  Use of Photos 

A.  The use of images of church activities and events is a valuable tool in creating an attractive, accurate, 
and relevant online representation of the First Unitarian Universalist Church, so we will frequently 
include photographs of church activities in our electronic media. 

B.  If a congregant requests that a photograph be removed from our electronic communications, we will 
make all reasonable efforts to comply. 

C.  All copyright ownership remains with the original photographer. Submission of a photograph for use 
by the church conveys permission to use the photo without charge. 

V.  Information Accuracy 

We make every effort to ensure that the information presented in our electronic media is accurate. However, 
if inaccuracies occur, we will make every effort to correct them in a timely manner. Report any inaccuracies 
in our electronic communications to office@uurochmn.org. 

VI. Disclaimer 

All materials posted by church staff or persons acting in any official capacity on behalf of the church will 
follow the policies described above and we encourage all church members, friends, and youth to follow 
these policies.  Nonetheless, the church cannot be held responsible for inappropriate use of social media by 
others.   

Use of any social media related to our congregation is undertaken at one’s own risk and the church cannot 
be held liable for any illegal, intrusive, or abusive behavior committed by any third party.  Finally, the 
church cannot be held responsible for behavior or misbehavior of children and youth with social media 
accounts.  Parents must be responsible for their own children’s internet consumption and use. 

We recognize that technology and electronic communication are constantly changing; therefore, the 
Communications Committee will frequently review and revise this policy.  Concerns or suggestions should 
be directed to the attention of the Communications Committee or the Board of Directors. 

 


