
First Unitarian Universalist Church Policy Handbook
Rochester, Minnesota General:  G-6

Reviewed and adopted by the Board of Directors: 4-15-08 Page 1 of 3
Policy & procedure/ general/ youth conferences

This policy is intended to address concerns with past conferences, protect the safety and well being of
participating youth and adults, and conserve the property of the church.  It also respects the Prairie Star
District regulations for youth events.

Youth Conference and Lock-In Policy
ALL youth participants and their parents will be required to sign the “Parent Consent and Release
for Youth Attendance at Conferences, Events, Outings” form.  This is an annually renewed
document that outlines behavioral expectations for youth and adult advisors at conferences and
events held within our church and at any events held elsewhere which are attended by youth from
our congregation.  Permission forms specific to each event will also be required.

CONFERENCES AT OTHER LOCATIONS:

When youth from our congregation attend events at other locations, policies relevant to First
Unitarian Universalist Church of Rochester will prevail over less stringent policies specific to the
event/conference.  Youth from our congregation will attend district conferences only with the
support of adult advisors from our congregation. An adult may “sponsor” no more than seven
youth at any conference.

Drivers to a conference will ensure that all occupants of the vehicle wear seat belts at all times.
Only adults aged 25 or older may transport youth to church sponsored conferences or events
outside of Rochester.

Since conferences are designed for youth in grades 9-12, we recommend that participants at
District Conferences fall within that age group only, unless specifically designed for middle
school youth.

If a youth is asked to leave the conference, it is the responsibility of the youth’s parents to pick
up the youth at the church or make alternate and immediate arrangements to have the youth
involved returned to parental care.  Youth may be released only to a parent or to an adult
designated by the parent as expressed clearly by the parent to an adult advisor (sponsor) present
at the event.

A list of all participants attending a district conference, including relevant parent contact
information, must be on file with the Director of Lifespan Faith Development (DLFD) at First
Unitarian Universalist Church in Rochester before departure for the district event.  Registration,
permission signing, and advisor assignments for all district conferences must be done in advance
within our congregation as well as submitted to the sponsoring church or entity within our
district.

First UU On-Site Youth Lock-In Policy

PLANNING THE LOCK-IN:

The Office Manager and Director of Lifespan Faith Development (DLFD) must approve the
chosen date before the date is reserved on the church calendar.  Local lock-ins can be one night
only.
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A ratio of one adult to seven teens must be observed.  At least two adults must be present at all
times, even if seven or fewer youth are present.  This means two advisors need to arrive before
the youth and two adult advisors must be in attendance until all youth have left the church
building.

All participants must be registered for a lock-in event.  It is preferred that registration for
overnight events is completed in advance and strong effort will be made to pre-register
participants.  With permission of the DLFD and/or 2 youth advisors registration may be
completed  upon  arrival  at  the  event  ASSUMING  that  all  permission  documents  are  or  can  be
signed by youth participants and parents/guardians and that the “walk-in” participant is known to
the DLFD and/or advisors.

Youth participants and parents will sign the general consent form which outlines behavior
expectations for youth and adult advisors at all church-sponsored activities. In addition they will
sign a permission form specific to the event with any special plans or considerations that may be
particular to it.

Any medications must be noted on the permission slip and turned over to adult advisors for
distribution at appropriate times.  All information will be confidential.

DURING THE LOCK-IN

All outer doors are locked following the arrival of the last participant.  The doors at the back of
the church are to be used only in an emergency.  No one enters or exits the building without the
knowledge and approval of the adult advisors.

No animals (except guide dogs) and no illegal substances (drugs, alcohol) are allowed.  There
will be no sexual contact of any kind between participants.  All rooms must be open at all times
to the advisors and/or chaperones. Adult advisors will be present in all sleeping areas during
overnight hours.  Co-ed sleeping rooms may be accommodated at the discretion of advisors.

The DLFD should be consulted concerning rooms available for the overnight.  Rooms not to be
used during the overnight include: the Sanctuary, staff offices, Conference Room, and Nursery
and/or Toddler rooms.

Burning candles must be attended at all times, should be placed with care to avoid potential
combustion issues and are not to be left burning overnight.

Phone calls are limited to five (5) minutes.  Please answer any incoming calls in the following
manner, “Unitarian Universalist Church.”  Do not take messages for anyone not participating in
the overnight.  Instruct callers who wish to leave a message for the staff to call again and wait
for the answering machine.

Participants are welcome to use most Religious Education (RE) supplies.  If any items are left in
short supply following use, please inform the DLFD or adult advisor so that replacement can be
made.  When it is known in advance that supplies will be needed for activities it is preferential
to make clear plans about whether materials should be purchased especially for the event.

If a youth is asked to leave the lock-in, it is the responsibility of the youth’s parents to pick up
the youth at the church.  In cases where circumstances preclude personal transport, parents must
arrange for a taxi or alternate driver designated by the parent to pick up and deliver the youth.
Youth  may  be  released  only  to  a  parent  or  to  an  adult  designated  by  the  parent  as  expressed
clearly by the parent to an adult advisor present at the event.  Parents of youth drivers must be
contacted before any youth is allowed to drive home after having been asked to leave.
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CONCLUDING THE LOCK-IN:

For a Saturday night lock-in, all equipment, personal belongings, and food must be out of the
church by 8:00 AM on Sunday morning or stored neatly in a spot designated by the DLFD.
Checkout  times  for  lock-ins  scheduled  for  any  other  day  of  the  week  will  be  dictated  by  the
church calendar of activities.

All furniture must be returned to original locations.  If necessary, garbage cans should be
emptied and new can liners inserted, bathrooms cleaned and stocked, and floors swept or
vacuumed.

The Property Chair should be notified of any problems encountered regarding the building
during the overnight.


