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Childcare Guidelines

Our church is a community that thrives on the participation of its members in all age groups and family situations.
Therefore, it is appropriate that the church provide childcare to enable parents with young children to fully
participate in our activities.  In order to provide direction to committee chairs and people in charge of activities, the
Board of Directors has adopted the following guidelines:

1. Each January, prior to the submission of budgets for the following year, the Director of Religious Education
(DRE) will establish an hourly rate for childcare. 1

2. Each committee is encouraged to determine its probable need for childcare and include sufficient funds in its
annual budget request.

3. If canvass results do not allow for the full funding of committee budgets, committees are encouraged to
consider childcare a high priority in the allocation of their remaining funding.

4. When childcare is needed for any church event, it should be indicated on the Event Planning Form, and the
organizer(s) are to contact the DRE.  In order to provide consistent care for our congregation’s children, she/he
will first contact our Nursery Care Coordinator.  If she/he is available, she/he will be hired at her/his regular
rate.  The DRE will decide if an additional caretaker will be needed due to numbers of children needing care.

5. When more than one caregiver is needed, one will be designated as the lead caregiver. 2  Others will be
designated as assistants and, as such, will receive a lower hourly rate. 3

6. The DRE will maintain a list of teenagers who are interested in providing childcare. These teens will be
experienced childcare providers who have been oriented to the church job. They may choose to volunteer their
time or be paid at a set rate. 4

7. Whenever groups need childcare, it should be indicated on the Event Planning Form, then consult the church
office manager, church calendar, and/or other submitted Event Planning Forms to see if other groups will need
childcare at the same time and could share the cost.

8. The DRE should be contacted as far in advance as possible, but a minimum of 4 days prior to the event, with
the names and ages of children requiring care.  This may be done by phone, e-mail, or on the event planning
form.  If need arises at the last minute, the DRE may be contacted to see if childcare can still be arranged.

9. If childcare will not be needed after it has been requested, contact the DRE and/or the individual caregiver as
soon as possible to cancel so that no expense is incurred.

10. The person providing the childcare will complete and submit a Payment/Reimbursement Request form to the
Records Administrator for payment.  Time for setup and cleanup should be included.  Getting to and from the
job is the care provider’s responsibility, but a ride may be requested if one is needed.  The Records
Administrator will mail payment to the childcare provider.

* * * * *

1  2004-05 rates:  $12/hour if Nursery Care Coordinator is used; $10/hour if teenager
2 2004-05 rate for lead caregiver:  $12/hour
3 2004-05 rate for designated assistants:  $10/hour
4 2004-05 rate:  $10/hour


